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PNP MEMORANDUM CIRCULAR
Number 2Oi2: LS- O I

PROCEDURES GOVERNIN-G DIRECT LEGAL REPRESENTATIONUNDER THE LEGAL ASSIsiAN;e Fi6enana oF THE PNp
REFERENGES:

Section 49, RA 697b as amended by Section b6, RA g55.l:

b. COA Circutar Nos. B6 - 255 and 95 _ 011:

c' section 35 (f), chapter 12, Tite tr, Book rv of Executive order No. 292otherwise known as the nevfued aJrini*i*ii"I U*.;

z, zl,ii DoJ' NAPoLcoM and PNP Joint Memorandum circular dated February

e' 2000 Rures. and Regurations Goveming the Functions of the NationalHeadquarters LegalAssistanc" il;d drilO il;;;
f ' 2001 LAB Resoiution No. 2001-01 creating the RLAB and NSU [AB:
s. prMo study on.the Existing Legar Assistance program in the pNp datedDecember 11,2006;

zoog; 
h' ryAPoLcoM Memorandum circular No. 200g-014 dated septrember 26,

sectioh 50 (General provisions), 2010 Generar Appropriations Act (cAA);' . j' DoJ: Department 
_circurar No. 78 dated october 26, 2009 and pAoMemoranduhi'Circular'No. oOg, Series oribJO a".t o January2. ,2o1o:

, k. PAO MC No. 18, seiies of 2O}2,dated May 9,2O02; and

- l. . Eiecutive Order No. 29g dated March 23, 2004,

2. . POLTCY:

It is the poriqy of the phirippine Nationar police (pNp) to provide regar assistancetq au pNp uniformed personner'with service 
"onn".tdo 

,"1;."i;;Tr,:J?iln, and roehsure compliance with the,Legar Assistdnce nrogiam of the pNp, a[ heads of officesand Legal.service Legal offlcers are required toimplement tttis .ir.ur.i .tricly withinthe prescribed peiiods.

't"



3. PURPOSE:

:rhis Circutar prescribes the procedure" g:J:glg !1e_9! 
feOal rdpresentation byi$#'"""l J,}i*fl?:n ;"; 

"a 

;; ilr;i" Fii F-' n iro,. "i p u oon nti' uiijer rhe Les a r

4: oBJEcTtvES:

This Circular aims to :

. a. provide .tegal assistance to quiensuring oirect rlg';fupresentation;. '-- '- "-altfied PNP uniformed personnel by

b.. .- Decentralize and expedite the pro,representation 
't tr.-pil"l'i.r"Jffii?ff"prf;:,"':9-"l.applications for direct tesallevei; and -' ":'- Police Regional office (pku) and National support Unit (NsU)

,.,,., .^ g-_ Revise the functions of the National

ffir,tr,";:,I;i;aai$[i:1.:f#';li.:fr:tri_s;3r] j[l3;r"r#
{tiii:ir*r*t" i^t":]:en"" 

eo"'oJ'1nrnE"1,a no Natioia r- d"oo"i Units Lesa Ivrvl, zo6r].'1's trriU LABs) created by NHe r,ae nesoluilon"iiJ."i'oor_or o"*.0

5- COVENAEC AND EXTENT OF ASSISTANGE:

y"*Tl=0",.55,11!?fflj'Hi3r:,|""i:flf'f,.:f::l=I5jll =grvice connected cases

f".'"il"*ffj,"#l:lJ:1'try+priJ"'i,t-'.i1il;ffi l'"!1,1I;J*"r#T,;'"TTj
ref erredi';;;;''.s"?::ff9'rfif,[t"-'fjj;:r$"ffl 

ri;Huiffi;q,:::.sha,,be

6. DEFINITION OF TERMS:

:ij:rig3:l3ilHHilif.T;;f lff :""tr"3:i;1i:3l'";T-"ri,edasainsrpNF

ilrrT"#:ffi **ffi 
n$;fl";+E+*,sui+;*ffidefined in NApOLCOM M

ili;8ltstH R??J391;,1

*1T^lp.,,3lllfil:k Elsi:r'i""'l"JT3.**";l* e.els.otnqr charsed with a case
requeiting airearegJi;epresentation underthis a,r.i?.lt his/hei official duty who is

' c' Auihorized Lawyer * refers to a pNp rawyer authorized to provrde directle!a! irepresentaiicin in accorda-nce -ith iil*;;";,;;. 'o-t"t autnorzed to provl



d. civil ca'se * r.efers to a civir case impriedry instituted with a crimrnar case. refened to in Artictes 
??, 30: s1.,.??,.33,.s4, 3s, zize .i ir,"-r.r.r,iiiii,i;" or specialcivil dctions for.the issuance of writ or'Hare#, corpu.s, writ of Habeas Data, writ of' Amparo, writ of Karikasan or._any other writ which may hereafter be;;;"uigated by thesupreme court includins.petitions for ce*iorari, prorriniirti, i"ir"".ii5nl'irilnoamus andcases for Damagis in which the pNp 

"r 
Jny lr its members are imiteaoeo as partylitigant; provided rhaf, such speciar civir a"tion. strall. ue inrmeali"ii'ilierruo *o *,eoffice of the soricilor GerraSr (oscl ror appropriare regar action in Lccordance withSection gE (1), Chapter f Z,.Titre-rfie6rr.'nit"".J"rtive Order No. 292 otherwise knownas "the Revised Administrative Cod'e of 19Si.;"-

e' dompetent^Bod.y:. 
igfers to an investig.ative body sr-rcfi as the ofiice ofll33#:ij"#h}f,i"1!TH";5*3;3liffnj''nv Jtn"' q""'i-i'-a"i"i'ii.!v incrudins

f . Concemed 
, 
B_oards :- reler to the. Region?l !gS"f Assistance Board(RrAB), Narional Suooort Unit r_.s"r n==i;;"I"H::f,i!"r-LABI r-esri service LesafAssistance Board (Lb'LAB), me cimporlii#'""ii'r,rnrtions of which;;;;;y revised.

S. Courb _ refer to.trial and appellate courts including the Sandiganbayan.
h. Criminal gl:r-,:,r:1,"*1g.3 case involving crimes and offenses definedunderthe Revisbd penar code or*,u pr,iripiiili 

"no 
uno",. speciar penar raws.

i' Direct Leoat Representation * refers.to the appearance of an authorizedPNP lawyer before the*oro_sT{"/". off";:'the;;;rt, or any competent body on behatfof a quarified appricani .in e. sefvice connea.o- crse, incruding the preparation ofpteadings, the rendition of regar 
"ovi""-, 

an-i'iir1"i=Jno-"n". of other regar services.

' j' rmmediate supervisor - refers to the. porice commissioned officei
,f"tfJ#g'f*rcises direct aominrtratiue-cl,it,oi"naro. il;ffii'ffil;;.,on o*,

k' Legar Artowa.nce ;- refers to the totarity. of-funds atowed by raw andpertinent rures and regurations to n-al=r'"*"? il a'ttrorizeo pNp rawyers to coverexpenses for traver as prescribed in rxecutiue brier. No. zs' i;t a 
'rur"iJi"z3, 

2004,specrar counser atowance (scA) as provided in ceaion.so-, c"*Lr priuision", zoroGeneral Appropriations Act, andlothei Jir.a, iir""], and necessary eipenses, subjectto.the usual accounting arid:auditing ruf.".--*' -"'""

L Legai Assistance Fund _ refers to the totality of funds from the GAAallocated 'to support the pNp Legar Assisia;J ntg."- pursuant to section 49 or RA'No. 6975 as amerided bv sec{ioi se "i ria ii.'riibr, to..t and foreign donarrons and
i9* i"_tXn:j:;so.urces 

which ;;y ;Gi L" l;iJ*i""0 as intenJj. ti-"Jppo,t t .
'm' 

. Legar Assistance program - refers to at existing and future projectscdnied out bv the pNp, through t*r'tu prup-L.g"r s"*icr-r;o"iii Jrit=u* r_.g"rAssistance Boards, to ensure effJctive ind 
"rhciJit"impl"mentetion of section 49 of RA6975 as amended bv section E6 of RA No. essi ;""lt.i= nro;.ci,;r<.t.i1in"gJn", e.;."t,"Gabay", Project: 'Tamburi"; the operationariz"ti"n 

"r 
the: ,A.L.E.R,T. z4fz,, operationscelter, conduc't of legar aid crinics and ttte impl"ment"tion 

"ilol,:ii"r"-J;- 
vr



.--^-D: - ryqn Higher.supervisor - refers to the police commissioned officer(Pco)' in the hieiarchy, who exercises direct administratiu. 
"ontroi "ndlor 

operationalsupervision over tfre applicant and his immediate supervisor,

o- partner Legar service providerc.- pfel to the entities that provide regalservice to PNP uniforme! personnel incluo'ns, out not rimitel to,'jn" pilLri" Attomey,soffice (pAo); in accordance_yn! the guro"etines p.riJ"a ;;#Doi Departmentcircurar No. 78 dared october 26, 200s an-d pno^M-emoranJr. 6i,.iirr;il.io. o02, seriesof 2010, dated January 2j,2010, tre r.rApoldorr,t, in accoroa"*,rti'it" guiderinesprovide.d under NApoLcoM Mc No. 2008-014 o"t"o s"pi".ul", io','iooa, and the. lntegrated Bar of the Philippines (lBP); in accordance *ttr ir'" pi.riJf"s-of its existing' Memorandum of Agreement luoAy with *r" Frup a"t"a-F"ffi;';;H;;
p- performance of officiar Dutv - refet to the performance of duties in' good faith by pNp uniformed personner in accordance with the raw, pNp poriceoperationar procedures, and other pertinent rutes and regurations.*'- 

'-."'

q' Gtuarified App*cant - refers to any pNp uniformed personnet whose
;?[tff;t"" 

for direct regai representation rras been approveo in accoruance with this
':

r- Servibe Cohnected Case * refeq ! .a criminal, civil, or administrativecase filed against the applicant arising irom-a"n incident related to the performance of
ll;ll'"T,,1#i'"! 

dury, wherein rhe pfrp -"i li* o,rv ;"t#;;; il;#"' is not the

7. PROGEDURE:

_ . .e1.. VUho can.Fil:._,f-"f, appticant Tay -alpty..fol.direct 
tegat representation;provided rhat, tr th6 appricanr is incapacitatea, t'rte 

"'ppri."ti"" 
,n"v fr"'r,r.I oy r,in ouly' authorized representative or, if there.is non", ni" immediate 

"uperii=-, r,i.J next highersupeMsors, or any LS regar oflicer with the consent 
"r 

r'i= 
"e"*!ir.;i,J";'"b) where to File- - Applicants assignbd at the pRos sha, file theirappfications q|ectfv with the c, .RLb. Those Lssigned with the NsUs shatt fite theirapprications direclrv with, the ryg.u !o. Rn applicant assigned with .an office without anLS legal officer.shalt fite his appticati"n aii""tiy'*iti-, rhe C, LAD, LS;

c) when to Fire- The apprication may be fired anytime during oftice hours;

d) How to Fire- The appricant shat accomplish, under oath, three tegibrecopies each of an Apprication.for.'Direct L.frr n.pr"""ntation (LS Form 1a). Theappribalions must be accompanied by.l{pportins documentary requirements. The formscah be secur'ed at the RLo,'rom ttre lrlsu'Lo, oi rt fl.t" office of the c, LAD, Ls;

The Certificaticjn shalt attest to his unit of assignment and shall certify thai his case isservice connected;. ln.case.of absence or incJpacity "rtt" i--LJi.?"'sJiervisor, tn"next higher supeMsors in the hierarchy are 
"uihorfied 

to issue 
"u"r, ".rtih""tion. 

Theimmediate supervisor or the next higher supervisors, as the case may ue, shafl act ontHe reQuest within twenty-four (24) hours frbm receipt thereof. pairurJ tolJ within thespecified period, reckoned from the date and time of receipt as inoicatlaln'is rorm 1a,shall rend_er the request deemed certified. In which case, t'he applicatibn.may atready be
filed with the C; RLO; NSU LO; or C, LAD, LS.



r e) Documentary Requirements- The apprication for direct regalrepresentation shdll be supported by the following documents; '-.'

' 1) Ehdorsement/certification signed by the immediate supervisor or the' next hisher supervi**:_1":llTg thai the apiricant,[. 
"r.ig".J ;"a"er"irlir;urisoictionand certifuing that his cas-e aroselrom an incident which is related to the performance ofhis officiar duty, or an affi_d_avit 

"r."ut.J oy tie appticant. stating that ihe request for. certification was not acted upon within the pi."lriO"A p.riod; 
---'...,

Report; 
2) Atrthenticated copy of spot Report, lncident Report, or lnvestigation

3)._ .Arrthenticated copy of the information, complaint, charge sheet andother legal procesbes; and

i) {uthenticated copies of other relevant documents.
f) Acrions of.G, RLO/NSU LO/c, LA?,,Lj..^ Within twenty_four (24) hoursfom receipt of the apprication, 

-the c, ilo?fisu Lo/c, .LAD, Ls shari evaruate thesame; determine if it is sufficient in ro# anJ suoiLn"" and, thereafter, endorse it to thecbncemed Boaid for adjudication, rnJi"rting 
" th. name of the recommendedrepresenting FNp lawyer- Tire pNp L;*y;;tili" stage can initiary handle the case.

s) Actions of the concemed Boards. wthin twenty-fo ur (24) hours fromrec.ipt of the apprication for direct rugrfr.pi!"ntation from the regaf officer, theconcemed boprd shall:

rhe applicant 
'?-a.t#':*;*JJether 

or not the incident that gave rise to the case of

2) Designate a re.p-resenting pNp rawyer to handre the case or, if therers. none, requesf for one from the NHe [AB: ina

3) lssue a conesponding resolution 
Tg :ldgg. the same to the RD,pRo, rhe D, NSU dr rhe Head 

_or 
omce iJa'JJiiiil proryided rha( inaction within the

:ffi:'[:1.0'""d sharr render rhe 
"ppJi".iio,i'ro"'.'ii.""t r.gJ 6;#i;1i# deemed

h) Actions of RD, pRO; D, NSU.or Head of Oftice. Within twenty_four (24)hours from receipt of rhe resorufi# o.ir'. #pri""iion,.."'ir,"';;;;";il;J, the RD,PRo, the D' NSU or the Head ot omce srratt-Jiiil,ve tne same and .ndor=" it to theNHQ LAB, through the D, LS/secrela.i"t, r.rniliirt, for appropriate action; prcvidedThat, direcr regar representation shat fuiJJJ6il commence even pendrng suchadion; provided Fudher 7haf, inaction ;iihil th; 
"pecified 

period sharr render theresolution or the application deemed 
"pprou"J "nU 

inoorsed.

i) Actions bv Legat Oflicer when the case is disapproved_ The Legal9rg:r.r!g initiaty handreg.? gau.-wtricrr was sulsequentry found to.be not service-connected is mandated to tvithdraw from the case. otheMse, he wilr be held riable forunauthorized pfactice of lew.

-_ ,. il. Actibns by rhe. NFlg LlF. Upon receipt of the approved resotution orapplication, as lhe case may be, the NHe LAB shail,,iuitt,i" n.r" JJyr-,',iiri"il'ih. 
".-"and forward it to the CPNp for confirmation and issuance of order by lhe DpRM.



LS/
shall
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' The.functions of the NHe LAB are hereby revised as follows:
b.



1) Rbview the .resorution endorsed by the concemed boardsapplication for direct legal representation and foruyard the same to iG Epr.rpconfirtnation prior io issuancq of orders by DpRM;

2) . Review the resolution endorsed by the concemed boards onapplications .for ieimbursement of legal expenses and confirm a favorablerecommendation;

. 3) Convene quarterly or as the need arises;

. ....- 4) 
-subject 

to.jhu-q.pp.oyal of .the CpNp, adopt a uniform policy onLegal Assistan@_.proggq go1 the turi imprementation or s"Jion-os oidn r.ro. 6975 asafnended by section d6 of RA No. 8551 and other peirtinent raws, rures aird regurations;and .

S) perform other functions as directed by the CpNp.
{O- AVAILMENT OF DIRECT LEGAL REPRESENTATION FROM PARTNER.LEGAL SERV|GE PROVIDERS: 

.

_- An appricant with. the rank of porice officer 1 (pol) up to senior porice officer 4(sPo4) may opt to avail 
"f_{ry{ 

legal representatid fro; pao r 
""""ro"nce 

with the.guidelines provided under DoJ Department circular r.r.. ia o"i"obar"#io, 2009 andPAo Memoranduin circurar No. 002, series .of 2010, dated January 27, 2o1o.Appricants with anv other rank mav stiil avair of bg;r a;;ita;;J;. pAo in
s."*fa11,'"ith rhe suiderines provided under pAo Mc'No. 1q;;riJI oi zooz, o"t"oMay 9,2OO2.

. .. . 
Any lqglicglt- Ttv- 3j:g_r.pqly-for direct legal representation from the Legal

{sg'-s,tgn9e office (r.Ao) of NApoLCoM or its variorjs R.si";;l i;;;i'aslistance units
GLAU) in accordahce.s!_f^" suiderines proviJed uno.ir.rnFo-i66nrlil'b r.ro. zooe_01{ dated September 26, 2008.

.. - ll. "ppi::lt r"y 4r-o^."p.pry 
for direct tegar representation with the htegratedBar of the Philippines (lBp) in accordance -vrritn 'tn" 

pro.ri"ione- oi its existingMemorandum.of Asreement lMon; witr tre pNp dated F;^;il;b,';#.
{I. DUTIES AND RESPONSIBILIT]ES OF THE AUTHORIZED PNP L.AWYER:

The authorized PNP lawyer irroviding direct legal representatiori shall submlt loD' Ls 1411n, c, LAD, LS) a quartbrry'report o"n the statu"s oiE;;il;'n;ilred, with anupdated. sumfiary of ail regar.a_ctions.taken, attaching 
"opi"*-J uiiit JoJuments, for' consolidation, evaluation, and infonhation of ihe cpNp- anj tor i=".rrn.e ii appropriatecommendatioris, medals, awards, or citations.

In accordance with law, pertinent rules and regurations, authorized pNp lawyersare entltled tg rqceive legal allowanc"", .urj"* i" fl'r""="u-i"-='i# #"--q=rj*o tiquidating
instruments..

12*,_*I4g5SG OF THE DTREGTORATE FoR CoMPTRoLLERSHIP (Dc), THE
DIREOTORATE FoR PLANS (DPL), AND THE DlREcroRl\TE ron prRso'tqNel
AND RECORDS MANAGEMENT (DPRr',t)

' The Dc, in'coordination with D; LS/secretariat, NHe LAB, ihan periodicaily
coriduct a sludy to .determine the amouht of annual funds needed to support the
provision of the pNP Legal Assistance Program and, in coordination with the DPRM and

or
for



the DPL, shalt ensure inclusion of the delermined annual funds in
proposal every budgel hearing in Congress.

the PNP budget

. .,i

13. REPEAL:

The undated pNP Rules and .Regulations Goveming the existing National
.Headquarters Legal Assistance Board (NHo LAB) and undated NHo LAB Resolution
No._2001-01 creating the RI-AB and NSU LAB are hereby expressly repealed. All other
PNP memoranda, circulars, directives, or issuances in conflild or Inconsisient with this
Circular are hereby repealed, amended, or modified accordingly.

14. EFFEGTIVITY:

This circurar takes elTect after fifteen- (15) days from the firing of a cbpy thereofto the uP Law center in consonance with sections 3- and 4, chapter 2, Book V[, EONo.292 otherwise known as'The Revised Administrative code of t's8zi al'amenaeo.

I

V^<,
NIGANOR A BARTOLOME, CSEE
Police Director deneral
Chief. PNP
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